
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
  

Go to My Rotary and 
select Sign In  

or Register for an 
account if you haven’t 

already 

 

         

HOW TO CHOOSE OR UPDATE  
A CLUB MANAGEMENT VENDOR  
IN MY ROTARY  

                
                

 

Go to the Manage tab 
and choose Club 
Administration 

 

1 NAVIGATE TO THE 
CLUB MANAGEMENT 

VENDOR PAGE 
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3 
Go to Club & Member 

Data and click on 
Designate a club 

management vendor 

You can only choose one vendor to 
update club data in Rotary’s 

database on your club’s behalf.  
You should choose only update 

vendor if your club and district are 
using the same provider.  

 

This step should be 
done before 

choosing a vendor 
to view club data. 

2 CHOOSE A 
VENDOR TO 

UPDATE CLUB 
DATA 

Scroll down to Club Management 
Systems and click on Full Access. 
This button will disappear from this 

page until you terminate this vendor. 
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Click I Agree 

 

4 Select the vendor from the 
drop-down menu  
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You can let multiple vendors view 
club data. You should do it only if 

your club and district are using 
different vendors. However, because 

these vendors can’t update club 
data, changes you make through 

their software will not be made in 
Rotary’s database. 

 

CHOOSE A 
VENDOR TO 
VIEW CLUB 

DATA 

Once you select a vendor to update club 
data, go back to Club Management 
Systems and the click on View-only 

Access. This button will always be 
present on this page. 

3 



 
 

 June 2018 | 5 

 

 
 
 
 
 
 
  

Select the vendor from the 
drop-down menu  

Select the party that has access 
to view club data (Rotary club, 

district, or zone) from the  
drop-down menu 

 

 
Click I Agree 
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Go to Club Management 
Systems and click 

Terminate  

4 CORRECT OR 
CHANGE VENDORS 

FOR UPDATING 
CLUB DATA 

Enter the end date and 
click Submit 

Scroll down to Club 
Management Systems 

and click on Full Access to 
enter a different vendor 


